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Exclusive UniHub career resources
As Curtin alumni, you have access to our resource library on UniHub, including:

•	 Workbooks
•	 Career Guides
•	 Short Guides
•	 Videos and more.

Introduction
This Alumni Career Toolkit has been designed to support you by providing reflective tools and 
practical guidance to help you clarify your direction, strengthen your professional profile and 
confidently engage with opportunities.

Inside, you will find resources to help you:

•	 reflect on your experience and identify your strengths

•	 present your skills effectively through your resume and LinkedIn profile

•	 prepare for interviews with clarity and confidence

•	 build meaningful professional networks

•	 engage strategically with recruitment professionals.

Check out our Designing your career as you go 
video on YouTube.

https://unihub.curtin.edu.au/students/app/resources/document-library/list
https://www.youtube.com/watch?v=BAmNJlHnhCQ&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=20
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Your reflective process

Strengths
1.	 What professional, technical, or 

academic skills have you developed 
through your work and study that are 
most valued by employers?

2.	 What do you enjoy doing and feel 
energised by in work or study settings?

3.	 What personal qualities or strengths 
(such as leadership, adaptability, 
initiative, or collaboration) are 
consistently recognised by colleagues, 
supervisors, or clients?

Weaknesses
1.	 What aspects of your job search or 

career direction do you find most 
challenging right now?

2.	 Are there skills, experience, or 
qualifications you feel you are lacking or 
want to strengthen?

3.	 What tends to hold you back when 
applying for roles or making career 
decisions? (e.g. confidence, clarity, 
motivation, interview skills, networking)

Opportunities
1.	 What opportunities are currently 

available to you — Are there industries, 
roles, or career paths you’re curious 
about but haven’t explored yet?

2.	 Are there emerging industry trends, 
technologies, or practice areas where 
upskilling could strengthen your future 
employability?

3.	 Who or what could help you move 
forward? (e.g. mentors, professional 
associations, alumni networks, recruiters)

Threats
1.	 What worries or uncertainties are sitting 

in the background for you at 
the moment?

2.	 Are you relying too heavily on a 
limited number of job-search channels, 
potentially narrowing your access 
to opportunities?

3.	 Are any personal or contextual factors /
expectations influencing your decisions?

Additional resources
Career Ready videos: 

•	 How to make better career decisions

•	 How can working in a café get you a job 
in accounting?

Reflective practice is an important aspect of 
career development. Self-awareness, and taking 
the time to critically examine your experiences, 
behaviours, and thought processes promotes 
professional and personal growth, and clarity for 
future decisions.

A SWOT analysis (see template on following 
page) can be a useful reflective practice tool. 
You can use the following template to guide a 
reflection on your career at this point in time:

https://www.youtube.com/watch?v=nTexHZUYYfw&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=21
https://www.youtube.com/watch?v=sN66KIWJ_l0&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=17
https://www.youtube.com/watch?v=sN66KIWJ_l0&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=17
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SWOT analysis template

Strengths

Opportunities

Weaknesses

Threats

S

O

W

T
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Your resume success

Your resume is a strategic marketing document, 
not a biography. Employers typically spend only 
a few seconds scanning it, looking for evidence 
that you have the skills, experience, and 
potential they need. A strong resume is:

•	 clear and concise

•	 structured and easy to navigate

•	 tailored to each role

•	 focused on achievements, not 
responsibilities.

Additional resources
Career Ready videos:

•	 Make your resume stand out with STAR 
technique

•	 Using the power writing formula to get 
noticed by employers

•	 Nine must-have sections in your 
resume

•	 Four things to do before submitting 
that resume

Workbooks:

•	 Resume Workbook

•	 Business and Law Resume Workbook

•	 Science and Engineering Resume 
Workbook

Key principles
•	 Tailor every application. Analyse the job advertisement and organisation’s website. Identify the 

skills, experience, values, and attributes they emphasise.

•	 Keep information relevant. Include only what aligns with your current goals.

•	 Use clean formatting. Headings, spacing, bullet points, and strong action verbs make your 
resume easier to scan.

•	 Focus on outcomes. Highlight what you achieved, improved, delivered, or contributed—not just 
what you were responsible for.

•	 Use the “Power Writing” formula: Action verb + task + skill used + measurable outcome/results.

https://www.youtube.com/watch?v=sRE9aX1uWFk&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=1
https://www.youtube.com/watch?v=sRE9aX1uWFk&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=1
https://www.youtube.com/watch?v=raM36JUJ9iE&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=12
https://www.youtube.com/watch?v=raM36JUJ9iE&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=12
https://www.youtube.com/watch?v=VLTgrD1YLWY&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=14
https://www.youtube.com/watch?v=VLTgrD1YLWY&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=14
https://www.youtube.com/watch?v=qgx0Vtg-Dvk&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=16
https://www.youtube.com/watch?v=qgx0Vtg-Dvk&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=16
https://unihub.curtin.edu.au/students/app/resources/document-library/content/060da7b023a4b2db84d81b11f7e852a5
https://unihub.curtin.edu.au/students/app/resources/document-library/content/a828bf93e426ef8a9afe99f903a4cbca
https://unihub.curtin.edu.au/students/app/resources/document-library/content/4a11bc94c63c5d2ff512423461600a43
https://unihub.curtin.edu.au/students/app/resources/document-library/content/4a11bc94c63c5d2ff512423461600a43
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The power writing formula
The power writing formula can be used to craft your dot points that sit underneath your experience 
sections (e.g. volunteer work, internships, placements, employment). This formula helps you to keep 
your sentences concise and supported with specific evidence.


 thumbs-up

EDIT

 
Action word

Task

Skill Result

Some examples showing these components:

Presented 
practical solutions for maintenance 
issues 
by applying problem solving skills 
which minimised downtime of aircraft.



































Delivered 
quality customer service 
through providing accurate and 
informative product advice 
which helped customers make 
informed purchasing decisions.

Presented 
a detailed case study report on 
monitoring chemical processes 
using effective written 
communication skills. 
Excellent feedback was given and I 
was asked to present at a national 
conference.

Recruited 
a team of 8 volunteers to work on 
environmental projects 
by running an effective team based 
marketing campaign on Facebook 
and Twitter 
which resulted in an increase in 
project funding.

An example of how this may appear in your resume:

ABC Engineers	  									                    2025 – 2026 
Mechanical Engineer

•	 Analysed gas turbine electronic control system, logic functions and developed a narrative 
description for gas turbine regulators at Gladstone, QC, and AP LNG sites. Commissioning 
approval granted and document will be used for future commissioning approval.

•	 Developed technical reports and risk assessments for regulators by collaborating with 
manufacturers of fuel gas hoses installed on gas turbines to verify they were fit for use.

•	 Contributed technical information in meeting with clients and quality and compliance 
engineers regarding commissioning of Curtis Island LNG liquefaction facilities.

•	 Supervised a team of contractors employed whilst carrying out inventory checks and 
component preservation tasks. Provided daily reports to stakeholders of the Wheatstone 
Project to resolve material discrepancies.
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Lia Hassan 
Email: lia.hassan@example.com | Phone: 0401 234 567 LinkedIn: linkedin.com/in/liahassan 

Master of Public Health graduate with strong analytical, research, and policy interpretation skills. 
Experienced with front facing patient care environment with strong communication, data literacy, 
and problem-solving abilities from academic projects and transferable work experience. Enjoys 
synthesising complex information, preparing evidence-based briefs, and supporting health policy 
development.

Education 

Master of Public Health (MPH) Curtin University, Bentley, WA 	 			   2025

Bachelor of Science (Human Biology) Curtin University, Bentley, WA	 		  2022

Key Skills 

Health Systems & Policy / Epidemiology / Biostatistics / Program Planning & Evaluation / Health 
Promotion / Environmental Health / Public Health Research Methods

•	 Policy Analysis & Interpretation: Reviewed legislation, guidelines, and health frameworks to 
inform evidence-based recommendations. 

•	 Research & Data Analysis: Collected, analysed, and interpreted quantitative and qualitative 
health data using structured methodologies. 

•	 Report & Brief Writing: Produced clear and concise reports, issued briefs, and tailoring to 
government and stakeholder audiences. . 

•	 Public Health Knowledge: Solid grounding in epidemiology, health systems, social 
determinants of health, and health equity. 

•	 Data Literacy: Competent with Excel, SPSS, and basic data visualisation. 

Academic Projects 

Health Policy Analysis Report – WA Mental Health System Reform 		  2025

•	 Conducted a policy gap analysis comparing WA mental health strategies with national 
guidelines. 

•	 Identified system barriers and recommended evidence-based reform options. 

•	 Produced a 3,000-word policy brief that received High Distinction. 

Alumni resume examples
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Epidemiology Research Project – Chronic Disease Burden in WA 			  2024

•	 Analysed publicly available datasets to examine patterns and risk factors. 

•	 Created data visualisations and a written report summarising findings. 

•	 Presented recommendations for prevention strategies to peers and lecturers. 

Employment 

Administrative Assistant  

Harbour Medical Clinic, Fremantle 		  				    Dec 2025 – Current

•	 Provided front-line administrative support in a busy medical practice, managing patient 
bookings, referrals, and enquiries while maintaining a professional and empathetic approach

•	 Maintained accurate patient records and managed confidential medical information in line 
with privacy and compliance requirements

•	 Liaised with a range of allied health professionals and external providers to coordinate 
appointments, follow-ups, and continuity of care

•	 Supported daily clinic operations including billing, processing Medicare claims, and 
managing administrative workflows to ensure efficient service delivery.

Retail Team Member (Part-Time) 

Coles, Perth 									          2023 – 2025 

•	 Delivered high-quality customer service in a fast-paced retail environment, assisting 
customers with product enquiries and resolving issues professionally

•	 Maintained store presentation through restocking shelves, rotating stock, and ensuring 
displays met merchandising standards

•	 Worked collaboratively with team members to meet daily operational targets, support busy 
trading periods, and ensure a positive customer experience.

Professional Development 

•	 Introduction to Health Policy (Online Short Course), 2026

•	 Data Analytics Foundations (Microsoft Learn), 2025 

•	 Mental Health First Aid (MHFA), 2026

Referees available upon request.
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Mia Zaing
0400 100 600 | mazaing@email.com 

linkedin.com/in/mzaing

Project Officer / Coordinator
Construction Management graduate with a background in law and environmental consultancy, 
offering strong project coordination, compliance, and stakeholder engagement.  Experience 
in managing multiple projects, analysing technical and regulatory information, and supporting 
strategic decision-making through management reporting. Manages complex data, technical 
information, and multiple online systems.

•	 Analyses information, identifying issues and trends evaluating findings and presenting 
possible solutions, to support informed decision-making and planning. 

•	 Liaises, facilitates and leads stakeholder engagement, working effectively with diverse 
groups including subject matter experts, senior management and operational teams.

•	 Understanding of governance and experience with interpreting legislation compliance 
requirements and best practice risk management strategies.

Qualifications

Bachelor of Science (Environmental) – Curtin University, Australia, 2022

Key Skills

Contract Management / Project Management / Audit and Compliance / Reporting / Stakeholder 
Engagement / Risk Management / Legislation Interpretation /Database Management / 
Environmental Management / Sustainability / Environmental Impact

Employment History

ABC Company, Perth (Environmental Consultancy)				    2022– 2026

Project Officer 

Co-ordinated compliance and environmental projects, providing legal and audit advice to 
operational teams and senior management.

•	 Coordinated environmental compliance projects across multiple sites, managing timelines, 
stakeholder requirements and project deliverables, reporting on environmental and 
regulatory outcomes. 

•	 Liaised and negotiated with diverse stakeholder groups including Regulators, Government 
Agencies, and subject matter experts and ensuring stakeholder requirements were met.

•	 Ensured operational awareness and compliance including remote site visits, provided 
guidance and advice on compliance and legal requirements and evaluated the effectiveness 
of implemented initiatives.
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•	 Prepared and presented project progress reports for senior management and Internal 
teams. Regular meetings with Mining Director, providing legal guidance, compliance and 
project updates. 

•	 Delivered environmental and legal training to operations personnel, providing advice and 
guidelines related to compliance and risk management. 

Key achievements

•	 Project Managed a multi-site environmental issue, managing the relationship with the 
Environmental Regulator, developing a detailed and successful strategy to move forward.

•	 Led the completion of Environmental Impact Assessments (EIAs) for hydroelectric plant, 
ensuring approval within established timeframe. 

•	 Developed strong and positive relationships with operation teams on multiple sites, 
understanding key issues and providing advice, support and guidance to ensure compliance 
with required legislation.

Australian Work Experience

Nespresso, Perth									         2021 – 2023

Brand Ambassador 

•	 Consistently delivered a luxury experience by anticipating customer needs and tailoring 
solutions, resulting in repeat business and positive feedback. 

•	 Mastered the features and benefits of Nespresso machines and accessories, educating 
customers on coffee origins, flavour profiles, and brewing techniques, enhancing their 
appreciation for Nespresso’s offering.

•	 Contributed to a cohesive team environment by sharing best practices and supporting 
colleagues during high-demand periods, achieving team sales targets.

References available on request.
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Your job interview approach

1. Interview preparation
Research with purpose

•	 Review the job description and 
organisation’s website, and highlight the 
key skills and experience that will be valued

•	 Understand what the team or role 
contributes to the organisation.

Know your story

•	 Be able to summarise your degree, key 
experiences and career interests

•	 Identify relevant examples from university, 
work, internships or volunteering.

2. Likely interview questions
Common questions for early-career roles include:

•	 Tell me about yourself?

•	 Why do you want to apply for this role/
company?

•	 What do you know about the company/ role?

•	 What are your key strengths / Why should 
we hire you?

Employers want to see self-awareness, 
accountability and a growth mindset.

A practical guide for early-career alumni
Interviews provide opportunity to demonstrate your knowledge, transferable skills, and experience 
or willingness to learn. Employers are assessing your attitude, communication skills, problem-solving 
ability, and cultural fit — as well as your technical knowledge.

Preparation gives you confidence and helps you clearly articulate your value.
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3. Behavioural questions
Behavioural interviews are designed to 
understand how you have responded to 
situations in the past, based on the idea that past 
behaviour is one of the best predictors of future 
performance.

Employers use behavioural questions to assess 
skills such as teamwork, problem solving, 
communication and leadership.

They often begin with:

•	 Tell me about a time when…

•	 Describe a situation where…

•	 Give an example of…

You can draw on:

•	 university group assignments

•	 casual or part-time employment

•	 internships or placements

•	 volunteering or extracurricular activities.

4. Using the STAR method
Preparing structured examples in advance and 
using the STAR framework can help you respond 
clearly and confidently, demonstrating your skills 
and experiences in a meaningful and relevant way.

STAR stands for:

S – Situation 
 
Briefly explain the context. 
 
T – Task 
 
What was your responsibility? 
 
A – Action 
 
What did you do? (Avoid saying “we”, 
including when discussing working in a 
team - what actions did YOU take?) 
 
R – Result 
 
What happened? What did you learn?

Keep responses clear, structured and around 
1–2 minutes long.

For example:

Demonstrating sound communication, interpersonal and negotiating skills, including well-
developed written and oral skills.

"I have sound communication skills both written and oral, and well developed interpersonal and 
negotiation skills.

(S) In my five years as a Teacher’s Assistant, strong communication, negotiation and interpersonal 
skills have been essential. I have dealt with a wide range of people, including parents, colleagues 
and students.

(T) As an example, I was involved in a community project where I co-wrote a booklet on helping 
children learn and have fun.

(A) Using my strong written communication skills, I developed a booklet that was both educational 
and easy to read.  Targeting my communication to the audience, I developed appropriate 
scenarios and stories which demonstrated our key points. As part of this project, I successfully 
negotiated with the local council to run a series of weekend family programs for school children 
and their families. Using my strong interpersonal skills I also engaged with three schools in the 
area collaborating with local teachers for their input and involvement.

(R) As a result of my sound communication and interpersonal skills, I was able to negotiate a 
successful series of programs for local children, which was funded by the local council."
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Final tips
•	 Listen carefully to the question and take a moment to think before answering

•	 Show enthusiasm, curiosity and willingness to learn

•	 Prepare 2–3 thoughtful questions about the role or team.

Additional resources
Career Ready Videos: 

•	 How to ace your next job interview

•	 Six common interview questions

•	 Making a strong impression at your 
next virtual interview

Workbooks:

•	 Interview Workbook

Short guides:

•	 Informational Interviews

https://www.youtube.com/watch?v=mfxrBxt9AVI&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=3
https://www.youtube.com/watch?v=ssNU_OKS2lk&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=6
https://www.youtube.com/watch?v=hcy9CL1IWZU&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=18
https://www.youtube.com/watch?v=hcy9CL1IWZU&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=18
https://unihub.curtin.edu.au/students/app/resources/document-library/content/11eb85bf937f7dc0f9f7bda825a1be44
https://unihub.curtin.edu.au/students/app/resources/document-library/content/7758cf42402649ce279a8834bc14cf32
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Your network map
Networking allows you to learn about industries, gain insights into roles, and connect with people 
who can offer advice, support, and referrals. Networking is not just about asking for a job — it is about 
building mutually beneficial relationships, staying informed, and positioning yourself for future career 
possibilities. It is an important part of finding employment, as many opportunities are shared through 
professional connections rather than advertised publicly. 

A networking mind map helps you visualise your professional connections and identify these 
opportunities (see example on following page).

1. Put yourself at the centre
Write your name in the centre and add your 
target role, industry, or career goal.

2. Map your professional 
circles
Choose 4–6 circles such as:

•	 current and previous workplaces
•	 industry and professional associations
•	 community and volunteering roles
•	 family, friends, and social networks
•	 online networks and thought leadership.

3. Add key people
Include:

•	 former managers
•	 colleagues and classmates
•	 alumni and tutors
•	 industry professionals you admire.

4. Identify connection 
opportunities
For each circle, note:

•	 events, conferences, or alumni activities
•	 people who could make introductions
•	 committees or working groups.

5. Next steps
Ask yourself:

•	 who can I reach out to in the next two weeks?
•	 what small action could I take? (e.g. send a 

LinkedIn message, register for an event)
•	 what support do I need?

6. Review regularly
Update your map when your role, direction, or 
interests change.

Additional resources
Career Ready videos:

•	 Nine tips to network with confidence

•	 Eight tips to make the most of 
informational interviews

•	 Ten tools to understand your industry

Workbooks:

•	 Networking Know-How Workbook

Short guides:

•	 Networking Question Ideas

•	 Networking Tips for Introverts

https://www.youtube.com/watch?v=QSTtWAA_UKA&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=10
https://www.youtube.com/watch?v=ua4L8j65zNY&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=4
https://www.youtube.com/watch?v=ua4L8j65zNY&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=4
https://www.youtube.com/watch?v=Zil91d1i3yk&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=8
https://unihub.curtin.edu.au/students/app/resources/document-library/content/565be5e8e9df84e00c45bb6a00991f68
https://unihub.curtin.edu.au/students/app/resources/document-library/content/81c546b9d77b22bf5c885f8dfda6ca8c
https://unihub.curtin.edu.au/students/app/resources/document-library/content/ad8dfbb5189a53f11bc1b02834881e09
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MeCurrent job

Sports

Previous 
jobs

Friends

Family

Name

Name

Name

Name

Prof assoc.

Charity

Online

Name

Name

Name

Name

Name

Network map example

Name

Name

Name

Name

Name

Name

Name
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Your LinkedIn profile
LinkedIn success comes from consistency and clarity. When your profile tells a compelling professional 
story, demonstrates real impact and achievements, and clearly signals what you want next, you make 
it easier for employers, recruiters and industry professionals to understand your value and see where 
you fit. 

When used intentionally, LinkedIn can support your career development in: networking, industry 
research, and recruitment and job searching. 

LinkedIn as a networking tool
Build meaningful relationships by:

•	 connecting with people you know and those in your target industry

•	 engaging with posts to remain visible

•	 sharing content that reflects your interests and strengths.

LinkedIn as an industry research tool
Use LinkedIn to:

•	 explore job titles and career paths

•	 identify common skills and qualifications

•	 follow organisations and industry leaders

•	 observe emerging trends.

LinkedIn as a job search tool
LinkedIn supports your job search by:

•	 helping recruiters find you through keywords

•	 advertising roles and graduate opportunities

•	 providing employer insights.

A strong LinkedIn profile aligns closely with your resume, highlights your skills and experiences clearly, 
and reflects the type of roles you are targeting.
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LinkedIn key tips 

Headline

Your headline is one of the most searched and indexed parts of your profile. Include what you currently 
do – or want to do, key strengths, and the impact or industry you're focused on.

About section

Use a 3-part structure:

•	 Who you are (profession, experience level)

•	 What you bring (key strengths, achievements, industries)

•	 What you want next (roles, sectors, opportunities).

Aim for 3–5 short paragraphs written in the first person.
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Experience section
For each role, include 1–2 sentence role summary and 3–6 achievement bullets focusing on outcomes.

Skills and endorsements section
•	 Add 30–50 relevant skills

•	 Prioritise skills that match your target roles and reorder so your top 3 reflect your career direction.
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Other profile elements
•	 Degrees, Professional memberships, Certifications relevant to your field in Education Section

•	 Upload a professional headshot and a relevant background banner

•	 Customise your URL

•	 Add publications, presentations, or certification.

Additional resources
Career Ready videos:

•	 How to find job opportunities with 
LinkedIn

•	 Four steps to clean up your digital 
footprint

•	 Five tools for researching employers

•	 Three steps to build your personal brand

Workbooks:

•	 LinkedIn Workbook

Your recruitment agent guide
Recruitment agents work on behalf of employers to find suitable candidates. They can be a useful part 
of your job search strategy.

To work effectively with recruitment agents:

•	 be clear about your goals. Know the roles you are targeting and ensure your resume strongly 
supports them

•	 select relevant agents. Look for agencies focused on your industry or role type

•	 use job boards to identify active agencies

•	 be resilient. If you don’t hear back, assume you are not suited to current vacancies. Reconnect 
occasionally and continue with other strategies

•	 be professional and easy to work with. Agents want to present strong candidates to their clients. 

https://www.youtube.com/watch?v=na2DU1KeFzU&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=9
https://www.youtube.com/watch?v=na2DU1KeFzU&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=9
https://www.youtube.com/watch?v=7MjfV-mMGvI&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=5
https://www.youtube.com/watch?v=7MjfV-mMGvI&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=5
https://www.youtube.com/watch?v=KhCBhB5IEJc&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=13
https://www.youtube.com/watch?v=xBRl8Zu3KrY&list=PLfuA0e09zQcvCVVFVMU-XvdOUtJ6Zb8yZ&index=11
https://unihub.curtin.edu.au/students/app/resources/document-library/content/3f5444790ff3deb16f8226923911a512
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	` Clarify your target roles — know what you’re aiming for

	` Tailor your resume for each application — not one-size-fits-all

	` Write targeted cover letters — address the role’s criteria

	` Research each employer — understand their work and values

	` Update your LinkedIn profile — align it with your resume and goals

	` Reach out to contacts — let people know what you’re seeking

	` Track your applications — dates, contacts, follow-ups

	` Practise interview questions — especially behavioural ones

	` Reflect and improve — refine after each application or interview.

Alumni support

•	 Find more support on the Curtin Alumni and Friends webpage

•	 Access the Graduate Guide for exclusive benefits and discounts

•	 Upskill, diversify or change careers with a postgrad qualification (check eligibility for alumni 
discount).

Information in this publication is correct at the time of writing but may be subject to change without notice.
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